Annual Meeting Budget Request Form Instructions

2012 AACP Annual Meeting

Please complete and submit the following budget request form for your annual meeting programming. 

After entering the title of your session, please list the session speakers, indicating whether they will be receiving honoraria and/or travel reimbursement.    If there are more than three speakers, please list their names and all required information.
Academic Pharmacy: 
Each speaker from can receive an honorarium not to exceed $400 but will not be reimbursed for travel, room or meals.
Outside Academic Pharmacy:

Each speaker can be reimbursed up to the following:

· Travel ‑ at the AACP prearranged rate (use the Internet to find approximate lowest, coach airfare).

· Room ‑ no more than two nights.  Use $250 per night as a guide (inclusive of tax).

· Meals – maximum allowance of 2 days, no more than $50 each day, with original receipts attached.

· Honoraria ‑ not to exceed $400.
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