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Dear Name:

Thank you for agreeing to participate as a speaker during the 2012 American Association of Colleges of Pharmacy (AACP) Annual Meeting and Seminars at the Gaylord Palms Resort Convention Center, Orlando, Florida for the SECTION NAME section. The session entitled, TITLE, is tentative scheduled for Day, Month Date, 2012 at Time a.m./p.m.
Per our discussion, you will receive an honorarium in the amount of DOLLAR AMOUNT (**COORDINATORS NOTE: Faculty and staff of academic pharmacy are not eligible for an honorarium greater than $300).  In addition, you will receive travel expense reimbursement: Airfare no greater than $500, a hotel room for NUMBER night(s), and meal per diem no greater than $50/per day for NUMBER day(s) with original receipts. (**COORDINATORS NOTE: Travel reimbursement is ONLY available for speakers outside of pharmacy academia. Airfare should be the lowest internet rate. Speakers can be reimbursed for no more than 2 nights at the hotel unless approved by AACP. Speakers can be reimbursed for no more than 2 days of meal per diem unless approved by AACP.)
It will be a pleasure working with you. I am confident, together we will create a session that will inform and excite our members!

Most sincerely,

SECTION CHAIR-ELECT NAME
