
New_Custom_Export_Overview.doc 

 

AdMIT 

Custom Export (new) 
 
The new Custom Export utility features an easier to use interface and more 
fields. 
 
 
To use the new export: 
 
Step 1: Open Output Æ Custom Export (new) 
 
 
 
 
 
 
 
Step 2: Select which applicants to export and what file format to create.  

Once the list and format are set, click Next 
 

Select an Applicant List 
from the dropdown. 

Select a file type for 
your export file. 
 
AdMIT  supports the 
following types: 

• xls 
• dbf 
• txt 
• wk1 
• sdf 
• xml 
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Step 3: The new export process allows you to select fields by the screen that 

they appear on in AdMIT’s Applicant Information screen tabs. 

 

 

 
 

 

This section lists the 
fields available on the 
selected Screen Tab 

Fields Selected 
on the selected 
Screen Tab 

Select the desired 
Applicant 
Information 
Screen Tab 

Move fields in & out of 
the “Fields Selected” 
area by selecting the 
fields & using the arrow 
buttons

Limit the # of fields exported 
when the field is part of a 
record that can have many 
records per applicant 

 
 
 
 
 
 
 
 

Once desired fields from each Screen Tab are selected, click Next

Note: Microsoft Excel has a limit 
of 254 columns (fields) 
 
Selecting too much data (too 
many fields) may cause your 
export to fail due to excessive 
columns. 
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Step 4: “Fine tune” the export. 
 

If needed, you may modify the export format in detail before running your 
export. 

 
• Order: Use the “Order” column to alter the order of fields in the export 

format. (The order number does not need to be unique, but must be 
greater than 0, or the field will be excluded.) 

 
• Size Out: Use this column to alter the output size (character length) of 

exported fields. 
 

• Output Type (Advanced feature): Use this column to alter the output 
field type of exported fields. 

 
• Dec Out (Advanced feature): Use this column to alter the # of 

decimals places of exported fields. 
 

• Expression (Advanced feature): Use the “Expression” column to 
insert any special code to be executed on a field during export. 
(Expressions are custom designed by AMS. Contact AMS support if 
you need a custom expression.) 

 

 
 
Make any changes needed and click Next to continue. 
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Step 5: Save the file. 
 

Use the Windows file browser to name and save your export 
file. 

 
 

In this example, the file “TEXT EXPORT.xls” will be saved on 
the Windows Desktop. 
 
When the desired filename and location are entered, click Save 

 
6/6/2008 10:20:00 AM  Page 4 of 7 



New_Custom_Export_Overview.doc 

Additional “Maximum # of fields when multiple records exist” Notes: 
 
The new Custom Export allows “One-to-many” fields to export from AdMIT . (One 
applicant can have many items for the field) 
 
If a field selected has multiple items per applicant, the additional items will export 
in individual columns. These columns will be named numerically as “Field_1”,” 
Field_2”,” Field_3”, etc. 
 
 

 
 
In the example above, the export field for “College Attended” (collnam) has 
multiple items per applicant. Thus, AdMIT creates a column for each college 
record. (collnam_1, collnam_2, collnam_3) 
 
Thus, each applicant has only 1 row in the spreadsheet, with his/her colleges 
attended represented in the corresponding “collnam_” columns. 
 
 
Additional “Fine Tuning” Notes: 
 
o The new Custom Export allows the user to customize more through the user 

interface.  The “Size Out” and “Output Type” columns can now be modified 
by the user.  The “Dec” and “Dec Out” columns are now displayed and “Dec 
Out” can be modified also. 

 
o The number of Decimal places being exported can be decreased or 

increased from the original number of decimal places. 
 
o The rules for changing the Field Type are as follows: 
 
� “Field Type” can be filled in with “C”, “D”, “L”, “N”, “T”, and “M”. 
� “Output Type” can be filled in with “C”, “D”, “L”, “N”, “T”, and “M” also. 

 
� Combinations Allowed: 
9 “Field Type” = “C” and “Output Type” = “D” 

Character Æ Date          i.e.  “02/18/2008” Æ {02/18/2008} 
 

9 “Field Type” = “C” and “Output Type” = “L” 
Character Æ Logical       i.e.  “Y” Æ .T. 

 
9 “Field Type” = “C” and “Output Type” = “N” 
9 Character Æ Numeric     i.e.  “3.68” Æ 3.68 
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9 “Field Type” = “C” and “Output Type” = “T” 
Character Æ Time          i.e.  “02/18/2008 12:40:17 PM” Æ 02/18/2008 

12:40:17 PM 
 

9 “Field TypÆ” = “D” and “Output Type” = “C” 
Date Æ Character          i.e.  {02/18/2008} Æ “02/18/2008” 

 
9 “Field Type” = “L” and “Output Type” = “C” 

Logical Æ Character       i.e.  .T. Æ “Y” 
 

9 “Field Type” = “L” and “Output Type” = “N” 
Logical Æ Numeric         i.e.  .T. Æ 1 

 
9 “Field Type” = “N” and “Output Type” = “C” 

Numeric Æ Character     i.e.  3.68 Æ “3.68” 
 

9 “Field Type” = “N” and “Output Type” = “L” 
Numeric Æ Logical         i.e.  1 Æ .T. 

 
9 “Field Type” = “T” and “Output Type” = “C” 

Time Æ Character          i.e.  02/18/2008 12:40:17 PM Æ “02/18/2008 
12:40:17 PM” 

 
9 “Field Type” = “T” and “Output Type” = “D” 

Time Æ Date                 i.e.  02/18/2008 12:40:17 PM Æ {02/18/2008} 
 

9 “Field Type” = “M” and “Output Type” = “C” 
Memo Æ Character        i.e.  (Essay question and answer with lots and 

lots of text.) Æ “Essay question and answer with lots and lots of text.” 
The limit is 254 characters in the character string. 

 
� Disallowed: 
9 Character Æ Memo 
9 Date Æ Logical 
9 Date Æ Memo 
9 Date Æ Numeric 
9 Date Æ Time 
9 Logical Æ Date 
9 Logical Æ Memo 
9 Logical Æ Time 
9 Numeric Æ Date 
9 Numeric Æ Memo 
9 Numeric Æ Time 
9 Time Æ Logical 
9 Time Æ Memo 
9 Time Æ Numeric 
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9 Memo Æ Date 
9 Memo Æ Logical 
9 Memo Æ Numeric 
9 Memo Æ Time 
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