AACP Program Proposal: Submission Worksheet
Submission Type
· Individual(s)
· AACP Staff
· Special Interest Group (SIG
· Section
· Council
· College or School of Pharmacy
· Collaborating Association
· Other (please specify)
Program Chair/Designer(s) (i.e., primary contact)
· Name: 
· Credentials:
· Email Address:
· Phone Number:
· Institution/Affiliation
· Title:
Type of Program
Live Program (Select all that apply)
· In-person
· Synchronous Online (e.g., Institutes, Workshop)
· Hybrid 
· Synchronous (either in-person or online) 
· Asynchronous
On Demand/ Asynchronous (Select all that apply)
· Short Program (0.5-1 hour)
· Program (2-4 hours)
· Workshop (4-8 hours)
· Workshop (1-2 days)
· Certificate Program (Must include a minimum of 8 hours of Continuing Education)
· Stackable Learning Pathways (A series of programs that can be stand-alone or taken together (i.e., “stacked”)
· Microlearning Lesson (1.5-2 hours of content (including recording on foundational material, microlearnings, and additional E-learning) around a theme, available as individual or stackable to complete a microcredential)
· Microcredential (3-6 hours of content including recording on foundational material, 3-6 microlearnings, additional E-learning, case study, self-reflection, and assessment)
· I am unsure at this stage. I would like to discuss this with an AACP staff member.
FOR PROGRAMS THAT WILL BE ASYNCHRONOUS ON AACP LEARN
Describe the primary contact’s experience as a content/curriculum designer (please include links to prior work if applicable):
Stage of Programming
· New program proposal
· Program previously delivered elsewhere
· Creation in progress (project is currently being developed and would fit well in AACP Learn)
· Existing program or program renewal 
Will the program include digital recognition of completion (i.e., digital badge)?
· Yes
· No
Program Elements (select all that apply)
· On-Demand Recording
· Interactive Module
· Podcast*
· Vodcast*
· Live Component
· Cohort (e.g., a group of participants completing the program at the same time together)
· Other (Please Specify)
*AACP does not have the resources in place to support the development of this type of programming. It may be included but must be produced independently.
 
An Instructional Designer is a professional who creates engaging learning activities and develops course content to facilitate effective knowledge acquisition. In this case, one may be available to collaborate with you and other subject matter experts and assist by applying instructional design theories and methods. Instructional Design support from the platform vendor, MultiLearning, has included the utilization of multimedia tools to enhance the learning process. Costs for instructional design support vary based on the nature of the content and the time associated with creating and/or modifying content. Examples of potential content types that are supported include:
· Recorded video-based learning (webinar style)
· Power-point based video with embedded voice over
· Text and image-based e-learning module without voice-over
· Text and image-based e-learning module with voice-over
· Talking Head video 
· Image and Animation-based eLearning modules
Do you anticipate utilizing an Instructional Designer for your programming? 
· Yes, through AACP
· Yes, an external or institution based Instructional Designer
· No
· Unsure
How will you address digital accessibility of the program content?
What type of support will be needed from AACP Staff for the development and distribution of this program?
Outline of on Demand Content: 
Assessment/Evaluation of Learning (Select all that apply)
· Quiz/Exam
· Reviewed Assignments
· Reviewed Portfolio Submission
· Other (Please Specify)
 
"If my submission is approved, I will ensure adequate technological access, including stable internet connection and high-quality audio and video access is utilized for all aspects of the program.”
 I agree to the terms above (check box).
Program Details
Preferred Program Date:
Funding for Program Development: Will commercial support, grant funding, etc. be sought to supplement the cost for development of this program? 
· Yes
· No
· Unsure
Program Title (15 words) 
Program Description (up to six sentences - overview only):
Program Learning Objectives (For full program; objectives for individual modules are not needed currently): 
Program Justification
(1) Current Market Analysis - Pharmacy and Beyond (i.e., are similar programs offered elsewhere?)
(2) If on market elsewhere what is justification for this program:
(3) Gap Analysis
(4) Need for Program
(5) References Used
Please select the AACP Strategic Plan Priority(s) that your program would best align with:
· Outreach and Engagement
· Education
· Practice
· Research and Scholarship
· Not Applicable
If the program does not align clearly with one of the AACP Strategic Plan Priorities, explain the importance of offering the program:
AACP Strategic Plan Priority(s)
What would you suggest as the charge for the program for both AACP members and nonmembers?
Anticipated Length of Presentation of Content to Attendees:
Will there be Continuing Education?
· Yes
· No
How many hours will you extend to program participants? 
Description of Active Learning:
How do you intend for the program activities or content to help learners achieve the learning outcomes? Please briefly list or describe any type of active learning strategy to be used.
Description of Evaluation Methods:
How do you intend for the program activities or content to help learners achieve the learning outcomes? Please briefly list or describe any type of active learning strategy to be used.
Anticipated Target Audience (Select all that apply):
· SOP/COP Faculty Members
· SOP/COP Department Chairs
· SOP/COP CEO Deans
· SOP/COP Assistant/Associate Dean
· SOP/COP Staff
· Voluntary/Adjunct Preceptors
· Interprofessional Colleagues (e.g., preceptors, faculty, staff) 
· Researchers
· Specific Cohort of Faculty/Staff
· New Faculty (1-3 years)
· Junior Faculty (4-6 years)
· Mid-career (at least 7 years)
· Late-career (at least 12 years)
· Post Graduate Trainees (e.g., Graduate Students, Post-Docs, Fellows)
· Doctor of Pharmacy Student Pharmacists
· Other (Please Specify)
What do you estimate the size of the attendee pool to be?
· Small (less than 50 participants)
· Medium (50 to 200 participants)
· Large (more than 200 participants)
Presenters
· Number of Presenters: - Select 1-10
· Provide presenter contact information.
Subject Matter Experts
· Number of Subject Matter Experts: - Select 1-10
· Provide SME Contact information.
Moderators
· Number of Moderators: - Select 1-10
· Provide moderator contact information. 
Speakers
· Number of Speakers: - Select 1-10
· Provide speaker contact information.
Planning Committee Members
· Number of committee members: Select 1-10
· Provide planning committee member contact information.
Draft Budget Upload
One file only.
100 MB limit.
Allowed types: xls, xlsx.
Please explain why the proposed dates were selected for this program. (open ended)
Include any relevant considerations such as audience availability, alignment with academic or organizational calendars, seasonal relevance, venue availability, or other scheduling factors.
Has this program (or similar) been previously offered? Y/N
If yes, then answer:
· What were the key outcomes of the previous offering? (open ended)
(Include information on attendance, participant engagement, learning outcomes, and participant satisfaction, if available.)
· Was the previous program financially successful or profitable? (yes/no)
If no, please explain why and note any steps being taken to improve financial outcomes in the proposed version.
· How does this proposal differ from the previous version, and how are lessons learned being applied? (open ended)
(Describe changes in content, format, delivery, or audience, and explain how feedback or outcomes from the past are informing this version.)





